Des​​​​ign/Installation Intern Job Description
The design department is responsible for planning, designing, and installing exhibitions at the Columbus Museum. This department collaborates with both curators and educators to bring an exhibit to life while incorporating art, history and educational interactives. The department consists of an Exhibition Designer, Art & Artifact Handler, and Preparator.
The intern will have the opportunity to interact with all design department members, Exhibition Designer, and two Art Handlers/Preparators, and learn about their respective roles and tasks. Intern’s job responsibilities will primarily consist of helping to prepare the temporary exhibition installations.
Essential Functions 

· Assist with patching and painting walls.   
· Help create graphic background images for exhibits.
· Assist in creating and mounting didactic panels and art/artifact labels.
· Assist with painting and installing vitrines and miscellaneous exhibition support mechanisms.
· Assist with the maintenance and upkeep of galleries.
Other Functions

· Attendance and punctuality are required for the purpose of ensuring that deadlines are met.  

· Perform other related duties. Duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment. 
Design Internship Requirements 
Basic Requirements
· Willingness and ability to meet physical requirements needed to perform tasks, such as: sanding, painting, using mat cutter, lifting objects up to 30 lbs., climb a ladder, taking measurements using a tape measure and/or architect’s scale, use of basic hand tools.

· Eagerness to learn and collaborate in a team environment. Demonstrate good organizational and good communications skills; excellent time management.  
· Have an understanding of art history, studio art practices or related fields

Preferred Requirements
· Ability to produce graphics such as object labels, signage and digital space plan mock-ups with programs such as Adobe InDesign, Photoshop, Illustrator and SketchUp

· Experience working in a wood shop and/or with power tools
Time Requirements
· Interns will work during regular business hours of Monday – Friday, 9am – 5pm EST.

· Minimum of 8 hours per week, with a maximum of 20 hours per week 
· The Design Department will work to accommodate school internship schedules, however time intervals must be at least 4 hours
Attire
Jeans, t-shirts and sneakers are acceptable due to nature of hands-on work.
Compensation
Although the intern position is unpaid it is however viewed as beneficial to one’s career development  

